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1. O0uue mos10xeHUs

1.1. Hacrosimee Ilonoxenue pa3paboTaHo B cOOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM OT 29
nexabpst 2012 r. Ne 273-d3 «O06 ob6pazoBanuu B Poccuiickoit @enepanun» ¢ usmenenussmu 2023r,
Tpynosoro koaekca Poccuiickoit deaepanuu, a TakKe Y CTaBOM OpraHU3aliy, OCYLIECTBIISIIOIIEH
00pa3oBaTeNbHYI0 ACSITENbHOCTb, U IPYIMMH HOPMATUBHBIMU IPaBOBBIMU akTamu Poccuiickoit
®denepanny,  PErJaMEHTUPYIOIIUMHU  JIEITEIIbHOCTh OpraHu3alui, OCYIIECTBIISIOIINX
00pa30oBaTeNIbHYIO 1EITEIbHOCTD.

1.2. Jlannoe IlonokeHwe O ISKYPHOM aJIMUHHUCTPATOPE OMPEACNSET OCHOBHBIC (PYHKIMH U
00s3aHHOCTH, TMpaBa U OTBETCTBEHHOCTb JEXKYPHOTO aJIMUHUCTPATOpa, YyCTAHABIMBACT
[IOCJIEIOBATEIbHOCTh €r0 JEHWCTBUM IIpM BO3HUKHOBEHUM II0Kapa M HHOM Ype3BbIYANHON
CUTYAaLVH.

1.3. [TonokeHure 0 NeKYPHOM aJIMUHHCTPATOPE B IIIKOJIC Pa3pabOTaHO B IEIISAX:

* oOecrieyeHus: 0E€30MACHOCTH KU3HEACSITENbHOCTH T€Iarori4eckoro KOJJICKTUBA H
00yJaromuXxcsi; MPeA0TBPAIICHUS BO3MOKHBIX YPE3BBIYANHBIX CHTYAIIHIA,

*  CO3JaHUs YCIOBUN, HEOOXOIUMBIX 711 00pa30BaTEeIbHOM NESTENbHOCTH;

* OpraHu3alid KOHTPOJS 3a COXPAHHOCTHIO IIKOJBHOTO HMYIIECTBA, a TaKXke 3a
COOJIOZICHHEM BCEMH yYaCTHHUKaMU 00pa30BaTENIbHBIX OTHOIICHWH IMOPSIKA, YHUCTOTHI,
Pa3BUTHUS HABBIKOB YYCHHUYECKOTO CAMOKOHTPOJIS.

1.4. JlexxypHbId agMUHUCTPATOp Ha3HAuYaeTCs W3 YMCIa aJAMHUHHUCTPATUBHBIX COTPYJHUKOB
00mIeo0pa3oBaTeIbHOM OpraHU3allid B COOTBETCTBHHM C TpaduKOM JIKYPCTB IO IIKOJIE,
YTBEpKAaeMOM Ha Y4eOHBIH ro.

1.5. JexypHblit aJIMUHUCTpATOP MTOTYMHSACTCS HEIOCPEICTBEHHO TUPEKTOPY
0011e00pa3oBaTeIbHOM OpraHU3aIuu.

1.6. JlexxypHOMYy aJMHHHCTPATOPY II0 OPTraHU3AIMOHHBIM BOMPOCAM HEMOCPEIACTBCHHO
MOAYUHSIFOTCS:

*  KJIACCHBIM PYKOBOJMTEIb JEKYPHOTO KJIacca;

*  JIeKYpHbIC YUUTEIS;

* TIEeJaroru U 00y4aromuecs.

1.7._dexxypHbIil aIMAHUCTPATOP BO BPEMsI OCYIIIECTBICHHSI CBOSH AESITENTbHOCTH PYKOBOJICTBYETCS
CIEIYIONINUM JTOKYMEHTAMU:

* Koncrurynueit Poccuiickoit ®enepanuu;

*  ®enepanpubiM 3akoHoM «O0 o6pazoBanuu B Poccuiickoit deneparumny;

* I'paxnmanckum konekcom Poccuiickon denepanny;

* CewmeiiabIM KoekcoM Poccuiickoii @enepanuu;

* ykaszamu [Ipesunenra Poccuiickon Penepannu;

* pEILIEHUSMH OPTaHOB YIIPaBJICHUS 00pa30BaHUs BCE YPOBHEH IO BOIpocaM 00pa30BaHUSs
Y BOCIIUTaHUs 00yUYaIoIUXCs;

*  QJIMHUHHUCTPATHBHBIM, TPYJIOBBIM U XO35HCTBEHHBIM 3aKOHOIATEIHCTBOM;

* MpaBWIAMH U HOPMaMU OXPaHbI TPYyJa U MOKapHOI 6€30MacHOCTH;

* VCcTaBoM H JIOKJIbHBIMA TPABOBBIMH aKTaMH IKOJBI (B ToMm uucie I[IpaBumamu
BHYTPCHHETO TPYJIOBOTO PACTIOPSIIKA);

*  TpPUKa3aMH JUPEKTOPA IIKOJIBI;

*  JIOJDKHOCTHOM MHCTPYKIIMEHN JEKYPHOTO aIMUHHCTPATOPA IIKOJIBI,

* gacrosmuM [lonoxenuem;

+ cobmonaer Konsennuto OOH o npaBax peGeHka.

2. OcHoBHbIEe PYHKIMH U 00SI3AHHOCTH JI€KYPHOT0 aIMUHUCTPATOpPa
2.1. OCHOBHBIMH HAmNpaBICHUSAMH JCSITCILHOCTH JEKYPHOTO aTIMHUHHUCTPATOpPA SIBIISTFOTCS
opraHm3aiys 00pa30BaTEIbHON NEATEIBHOCTH W PYKOBOJCTBO €0 B COOTBETCTBUU C YCTaBOM
IIKOJIBI ¥ 3aKOHOAATENhCTBOM Poccuiickoit @enepaiiuy B IEPUOJ CBOETO JEKYpPCTBA.
2.2. Pabounii neHp 1eXKypHOTo agMuHucTpaTopa HaunHaeTcs B 8:00 u 3aBepmaercs B 16:00.
2.3. Ilepen HavYaIOM YYEOHBIX 3aHIATHH JSKYPHBIM aAMUHUCTPATOD JOJDKEH:

e caenarb 00X0J y4eOHBIX KAaOMHETOB IIKOJBI S TPOBEPKH TOTOBHOCTH K

00pa3oBaTenbHON JAeATEIHPHOCTH;
o yOEIUTHCS B HAIMYUH HAJUICIKAIIETO TEIJIOBOTO PEKUMA B IIIKOJIE:
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- 8 X0J100HbIl nepuod 2o0a — 18-24 °C;

- 6 mennvli nepuoo 200a s BCEX TUIOB MOMEUICHUN BEPXHsS IPaHHUIA JOMYCTUMOMN
TemImepaTypbl Bo3ayxa He Oosee 28°C, HIXKHSASA IPaHULA UACHTUYHA XOJOJHOMY IEpUOLY
roja;

e IpU HEOOXOAMMOCTH BKIIIOYMTH (BBIKJIIOUMTH) OCBELIEHHE: B BECTUOMOJIE, XOJUIe, Ha
3Ta)kax, JECTHUUYHBIX IUIOIAKaX, MECTAaX OOILEro NOJb30BaHNUS;

e BBINOJIHUTH BHYTPEHHUIl 00Xxox mnomenieHuit 0011e00pa3oBaTeNbHON OpraHu3aluy,
YAOCTOBEPUTHCS B LIEIOCTHOCTH OKOH;

e OpraHu3oBaThb pabOTy JEKYpPHBIX Y4yHMTEJIeH IO WIKOJe, MPOBECTH IUIAHEPKY I
obecrieueHus 3PPEKTUBHOTO JIEKYPCTBA;

o yOeautbCs B MpPaBWIBHOM OpraHu3allid IPOINYCKHOTO PpPEeXHMa, OCYILECTBICHUS
TEMIIEpAaTypPHOI'0 CKPUHUHIA;

e B 3UMHUH IIEpPUOJ Troja HPOKOHTPOJIMPOBATH M YyOeIuThCcsl B 0OpabOTKE IOPOXKEK Ha
TEPPUTOPUM IIKOJIBI M CTYIEHEK JIECTHHI] IIPU BXOJAE IPOTHUBOTOJIOIEAHOW CMECHIO
(meckom).

2.4. Bo Bpemsi 00pa30BaTeNbHON JIEATEIbHOCTH JISKYPHBIA aJIMUHUCTPATOP 00s3aH:

e KOHTPOJUPOBaTb CBOEBPEMEHHOCTb IOJAYM IIKOJBHBIX 3BOHKOB HA 3aHATHE U Ha
IIEPEMEHY;

e HE JIONYCKaTh OMO3/aHMsl Ha 3aHATHE MEeJaroroB U 00y4yaronuxcs;

e  CIICIWTH 32 BHIIOJIHEHHEM IIPENOIaBaTEIIMHI OJIMHAKOBBIX TPEOOBAHUH K 00YJaIOIIIMCS

a) K BHEIIHEMY BUY;

0) K CaHWUTapHO-THTMEHWYECKHMM TpeOOBaHMSM BO BpeMsi 00pa30BaTEIbHOM
JESTEIIBHOCTH,

B) IIPOBEPSATH, KOHTPOJIUPOBATH, & IPU HEOOXOAUMOCTH KOPPEKTUPOBATH OPraHU3ALINIO
JEXKYPCTBA M0 LIKOJIE JEKYPHOIrO KJIacca;

e HE JIONyCKaTh NpeObIBAHUS B LIIKOJIE TOCTOPOHHUX JIMII;

e  KOHTPOJUPOBATH JACKYPCTBO YUUTEIIEH HA TaXaX;

e KOHTPOJMPOBAaTh BBINOJIHEHUE COTpyAHHKaMu IIpaBuin BHYTpEHHEro pacnopsiika,
oOyyaromumucs - IlpaBui noBeneHust 00y4arOIMXCsl.

2.5. B cimyuae BO3HWKHOBEHHS KOH(JIMKTHOW CHTYyallMH, KOTOpash MOXXET YIPOXKaTh XH3HU H
3I0pOBbIO  OOyyaromuxcsi W pabOOTHMKOB  IIKOJIbI,  NPOHUKHOBEHHS B  3/IaHUE
0011e00pa3oBaTeIbHON OpraHU3alMi MOCTOPOHHUX JIMI] BOCIOJIb30BaThCSl TPEBOXKHOM KHOIKOM,
BbI3BaTh COTPYJHHMKOB IMOJUIMH, OCYIIECTBIATh MEpHI, 0OecreunBarone 0e30MacHoCThb AeTell U
COTPYIHUKOB 00pa30BaTeIbHON OpraHu3aluy.

2.6. Crporo coOmroiaTh HpaBWiIa IO OXpaHe Tpyna, Hactosuiee [lososkeHHe O JeKypHOM
aJMHHHMCTpATOpEe B WIKOJIE, MpaBHJIa IMOKApHOW O€30ImacHOCTH, 3HAaTh U COOJIOJATh MOPSIOK
JIEHCTBUN NPYU BOSHUKHOBEHUH I10Kapa ¥ MHOM YpEe3BbIYaHON CUTYALlUH, DBAKYALIUH.

2.7. Ilociie OKOHYAHUS 3aHATHHA ASKYPHBIN aIMUHUCTPATOP 00sI3aH:

e IIPOBEPUTH HAIMYME KIIACCHBIX XYpPHAJIOB B YYUTEIbCKOW, HAJIWYUE U CBOEBPEMEHHYIO
clauy KIIH04Yei;

e BMECTE C J€KYPHBIM yUUTEIIEM IIPOBEPUTH CAHUTAPHOE COCTOSIHUE JIECTHUYHBIX IUIOMIA0K
U APYTHUX [TOMELICHUM;

e TPUHATH COOOLIECHUS OT ASKYPHBIX YYUTEJEH O KauecTBe UX JIEKYPCTBA U BBISIBICHHBIX
HEJI0CTaTKaXx;

e COOOLIUTH 3aMECTHTENIO JUPEKTOpa MO AJAMUHUCTPATHUBHO-XO3SHCTBEHHOW pabore o
BBISIBIICHHBIX HEUCIIPABHOCTSAX JJIEKTPOOCBEIEHUs, 3aMKOB, JBEPE, O IIOJIOMKax B
OTOIIUTEIILHON CUCTEME U T.1I.

2.8. 000 Bcex 3amMeyaHMsIX ACKYPHBIH aJIMUHUCTPATOpP JENaeT COOTBETCTBYIOUIYIO 3alliCh B
KypHaje JeKypHOrO aIMHUHHMCTpaTopa M  JIOKJIAJbIBaeT JUPEKTOpY 0Opa3zoBaTeIbHON
OpraHH3alyH.

3. [IpaBa ne:KypHOro aAIMMHUCTPATOPA B IIKOJIE
3.1. JexypHblil aAMUHUCTPATOP UMEET MIPABO B MPEAEIAX CBOEH KOMIIETEHIIHI:
e TPUHUMATh YIPABJICHUYECCKUE PEIICHUS, Kacarolluecs OpraHu3alud o0pa3oBaTebHOMN
JIEATENIbHOCTH BO BPEMS CBOETO JIEXKYPCTBA 110 IIKOJIE;




e HE JAOMYCKaTh IOCTOPOHHUX JIUI] B IIKOJY;

e TpebOBaTh OT COTPYAHUKOB COONIONEHUS PEeKUMa PabOTHI IIKOJbI, MPABUJI BHYTPEHHETO
TPYZIOBOTO PACHOPSIIKA, PACHHCAHHS YPOKOB H JOTIOJHUTEIBHBIX 3aHATHH;

e JaBaTh 00S3aTEJIbHBIC PACHOPSHKEHUS COTPYIHUKAM IITKOJIBI,

o OecmpenaTcTBEHHO MPOXOAUTH BO BCE MOMEIICHUS 00pa30BaTeIbHON OPraHu3aIH;

o TpeboBaTh OT OOY4YaAIOUIMXCS COOJIIOJCHHUS pEeKUMa IIKOJbI, IPaBHJI BHYTPEHHETO
pacnopsiaka 00ydJaroImuxcsi, paCHiCcaHus yPOKOB M JOTIOJHUTEIbHBIX 3aHATHIA;

e TMpUBIEKAaTh K JAUCHUIUIMHAPHONW OTBETCTBEHHOCTH OOYYarOMIMXCS 32 TPOCTYIIKH,
JIe30praHu3yonIe 00pa30BaTeNbHYI0 JESATEIbHOCTh, B TOPAIKE, YCTAaHOBICHHOM
[TpaBuiaMy BHYTPEHHETO PAcIoOpsIKa M MHBIMU JIOKaIbHBIMH HOPMATUBHBIMU aKTaMH;

e TIPEACTABIATH K AMCHUIUIMHAPHON OTBETCTBEHHOCTH COTPYIHHKOB 00IIE00pa30BaTEIbHOM
OpraHu3aIuy,

e TPEACTABIATH COTPYAHUKOB M OOy4arommxcsi 00IIeoOpa3oBaTeNbHON OpraHu3aliu K
HOOLIPEHHIO.

4. OTBETCTBEHHOCTH /1€KYPHOT0 aIMUHUCTPATOpPA
4.1. IexxypHbId aJIMUHUCTPATOP LIKOJIBI HECET OTBETCTBEHHOCTD:

e 32 JIONYCTHBIIECE HAPYIICHUE WM HEBBIMOJIHEHNE TPEOOBAHMI HACTOAIICH WHCTPYKIIMH 110
OXpaHe TpyJa, paccCMaTpPUBAECTCS KaK HAPYIIUTENb MPOU3BOACTBEHHON AMCHUIUIMHBI U
MOXKET 6I)ITI) HpI/IBJIe‘-IéH K I[PICIIHHJIHH&pHOﬁ OTBCTCTBCHHOCTH U IIPOXOKIACHUIO
BHEOUEPEIHOI MPOBEPKH 3HAHUI TpeOOBaHUI OXpaHbI TPY/a B IIKOJIE, a B 3aBUCUMOCTH OT
MOCIICACTBHIA - M K YrOJIOBHOW, €CIIM HapYIICHHE IOBJCKIO MaTepPHAIbHBIA YIIepO - K
MaTepuaIbHOU OTBETCTBEHHOCTH B YCTAHOBJICHHOM MOPSIKE;

e 32 WCIOJIb30BAaHWE, B TOM YHCIE OJHOKPATHO, METOJOB BOCIUTAHUS, BKJIHOYAIOIINX
buznyeckoe u (WIKM) IMCUXOJIOTUYECKOE HACHIINE HAJl TUYHOCTHIO 00YYArOIIerocs, a TakkKe
3a COBEpILICHHWE HHOTO AaMOpajlbHOTO MPOCTYNKa 3aMECTHTENb JAUPEKTOpa IO
aIMUHUCTPATUBHO-XO3SIICTBEHHON paboTe MOXKET OBITh OCBOOOXKIEH OT 3aHUMaeMOu
nomkHocTH corsacHo TpynoBomy Kopekcy Poccumiickoin ®enepanniu. YBOJBHEHHE 32
JTAHHBIN IPOCTYNOK HE SIBISETCS MEPOU TMCUUILIMHAPHON OTBETCTBEHHOCTH.

5. BzaumooTHomenue. CBSI3M 110 A0JKHOCTH

5.1. lexxypHbIi aIMUHUCTPATOp paboTaeT Mo rpaguky, yTBepxKACHHOMY TUPEKTOPOM LIKOJIBI.

5.2. Undopmupyer AupeKTopa IIKOJIBI U COOTBETCTBYIOIIUE CIYX Obl 000 BCEX Upe3BBIYAMHBIX
MPOUCHIECTBUSIX B IIIKOJE, CBS3aHHBIX C JKU3HBIO U 3JI0POBBEM OOYHYAIOIIMXCS U COTPYAHHMKOB
00111e00pa30BaTeIbHOM OpraHu3aIH.

6. 3akJI0unTeIbHBIE MOJI0KEHU S

6.1. Hacrosimee IlonokeHue o AeXKYPHOM aIMUHHMCTPATOPE IIKOJBI SBISETCS JOKaJIbHBIM
HOPMAaTUBHBIM aKkTOM, NMpuHUMaetcs Ha OO1meM coOpaHMM paOOTHHUKOB IIKOJbI U YTBEPKIAETCS
(bo BBOAMTCA B JIMiCTBHE) MpPHKA30M JAMPEKTOpAa OpraHU3allMH, OCYIIECTBISAIOLICH
00pa3oBaTeNbHYIO IEATEIbHOCTD.

6.2. Bce u3MeHeHUs W JONOJHEHMs, BHOCHMble B Hacrtosiuee [lomokeHue, opopmisiioTcs B
MUCbMEHHOW (OpME B COOTBETCTBUHM JIEHCTBYIOIIMM 3aKOHOJATEIHCTBOM Poccuiickoit
denepanuu.

6.3. TlonoxeHne o NeKypHOM aJMHHUCTPATOPE IIKOJIBI MPUHIUMAETCS] HA HEOTPEIEICHHBIA CPOK.
W3menenus u pononHeHus K I1on0KeHUIO MPUHUMAIOTCS B MOPSAJKE, IPeAyCMOTpeHHOM 1. 6.1.
gactosmero Ilomoxenus.

6.4. Ilocne npunstus IlonmoxeHus (MIM W3MEHEHWH W JOMOJHEHWH OTAEIbHBIX MYHKTOB WU
pa3ziesioB) B HOBOM pefaKkIluy Mpeabplaylas peJakiiis aBTOMaTUUeCKH yTpaunBaeT CUILY.
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